KETTLEBURGH PCC
HEALTH AND SAFETY POLICY AND PROCEDURES FOR KETTLEBURGH CHURCH TOWER AND BELLRINGING


THE BELL CHAMBER IN THE TOWER

1.  The bells and ringing mechanisms should be checked by a competent person at least once a year and at other times as required.  Any repair work required, or concerns, should be notified to the Church Wardens and the PCC. Every five years a full report on the condition of the bells should be given from a bell founder.
2. The person checking the bells should be physically fit and be accompanied by at least one other person in case of accident. The bell chamber is not a suitable place for anyone other than experienced bell handlers, and persons who can cope with the ladders.

3. The door to the tower is to be kept locked at all times except when the bells are being inspected.  When people are “ upstairs” a notice to that effect should be left in the vestry.

THE RINGING CHAMBER

1.  The ringing chamber is accessed through the vestry, which is normally locked.  This means there is no accidental access by non-ringing members of the public.  There is a ladder and hatch.  The hatch should be shut before any handling of bells in the ringing chamber.

2.  Only people with permission and knowledge of the Tower Captain, the Ringing Master, or a Church warden may enter the ringing chamber. The Tower Captain or a nominated deputy will make final judgements on any persons ringing or asking to ring, and may exclude those not allowed to ring or considered unsafe to do so.
3. Any person or ringer seriously disrupting the ringing or ringers will be asked politely to leave the ringing chamber by the Tower Captain.

4. Only people judged to be competent ringers may get the bells up and down, unless supervised by the Tower Captain or the Ringing Master. All ringers should test whether a bell is ‘up’ before making coils on a bell rope.
5. No one individual should enter the ringing chamber and get the bells up on their own unless the Tower Captain or Church Warden is aware of that action.
6. The bells are generally left in the ‘down’ position.  There are some exceptions when the bells are got up ahead of time for a special occasion, and may be let down again the following day.  If the bells are left up, a notice saying ‘THE BELLS ARE UP’ is left at the top of the steps so it is obvious to anyone entering the ringing chamber. The ropes are hitched onto a wooden spider and raised up out of reach when not being rung.
7. There is a special safety light installed in the ringing chamber in case the electricity fails while there are people in the ringing chamber. This should always be fully operational.
8. The heater in the ringing chamber should be switched off at all times when ringing is not in progress.

9. Learner ringers must be supervised at all times by either the Tower Captain or the Ringing Master and should always be accompanied by two adult persons. Teachers of ringing will normally hold a central council training qualification.  An attendance register should be signed. The Tower Captain will make judgements on the ages of ringers and the age when a learning youngster can safely start.
10. A DBS check must be carried out on all persons who are supervising and teaching children and these persons should be made aware of the Diocesan Part 1 Safeguarding (voluntary) course. Any concerns must be reported immediately to the Parish Safeguarding Officer who should then notify the Safeguarding Team at Churchgates House of the matter referred to and take their advice regarding further action.  
11. Visitors to the tower should be told of the basic safety rules.
12. In the event of fire, there is emergency lighting and a fire extinguisher.  The procedure to be adopted is outlined in a Fire Safety Notice displayed on the church notice board, and the ringers should be made aware of it.  Also there is a first aid box and accident book in the cupboard at the back of the church.  
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